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SCHOOL MISSION

Intermountain Christian School is a Christ-centered learning 
community that equips and inspires students to thrive in God’s world..

CORE VALUES 

We are Christ-centered.  We are a learning community. 
We equip students.  We inspire students.

We share a goal of our students thriving in God’s world.
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Community
Located at the base of the Wasatch Mountains on the East 
Bench of the Salt Lake Valley, Intermountain Christian School 
exists to equip and inspire students to thrive in God’s world. 
In partnering with parents to train up their children to know 
and love the Lord, we desire to create a Christ-centered 
learning community where each child is known and 
loved. With intentionality, we grow students academically, 
spiritually, and socially.

Learning 
Environment
We take enormous joy in shepherding our students through 
creative educational experiences inside and outside the classroom and 
in seeing our ICS community thrive with Christlike character. Our 8th graders 
take a trip to Moab at the end of their school year in an effort to prepare them for high school.  This 
trip proves they can do hard things (canyoneering, hiking, camping) and build relationships with their 
classmates.

In high school, students strengthen friendships and expand their horizons through the annual high 
school retreat to Big Canyon Ranch and ICS Field Studies, an annual educational experience that 
contributes to academic learning as well as community building. Past field studies locations include 
California, Canada, Mexico, New York, Oregon, Wyoming and more. Field Studies cost is included in 
tuition, and classes begin fundraising for their senior trip during their junior year. 

Our lower school grades participate in regular field trips to areas of interest across the valley.

About ICS

Why Salt Lake City?
Over the last decade, Utah has been the fastest-growing state; and Salt Lake City has been 
among the fastest growing cities in the nation. The surge in population has prompted a rapid 
shift in the demographic makeup of the area. Intermountain Christian School is honored to 
serve the community by providing Utah families a Christian option for K-12 education.



Academics
At Intermountain Christian School, the partnership we have 
with students and their parents opens the door for students 
to receive a complete education. Our teachers relationally 
invest in each student, tailoring instruction to meet 
specific needs and working with parents to provide the 
guidance necessary to be truly equipped in God’s Word. 
Our teachers prioritize not only college readiness but real 
world readiness for our students. We value both horizontal 
and vertical alignment of curricula; our team efforts ensure 
that learning is not simply pieced together, but provides a 
unified picture—like  the one modeled by our Creator. The 
goal of the teachers is to shape confident learners, ready to 
apply knowledge and continue to grow as salt and light beyond 
the halls of ICS. 

Co-curriculars 
	� Choir
	� Concert Band
	� STEM
	� Study Skills
	� Broadcasting
	� Dance

	� PE
	� Art
	� Handbells
	� Theater
	� Speech and Debate
	� Cooking

	� Cross Country
	� Basketball
	� Volleyball
	� Soccer
	� Baseball
	� Golf

About ICS



Purpose of the Position
The Head of School is responsible for the execution of the mission and vision of Intermountain Christian 
School. The Head of School is the chief executive officer, responsible for all aspects of instruction, 
personnel, operations, development, and public relations. This work includes working closely with 
the school board and administrative team. The Head of School will lead, equip, and inspire a team of 
people who have the talents to operate the school in line with the mission.

Position 
	� Salaried, contracted 12-month employee

	� Reports to the ICS School Board

	� Supervises all school employees, either 
indirectly or directly (Dean of Academics, 
Dean of Student Life, Operations Director, 
Athletic Director, Marketing Director, 
Admissions Director, and Development 
Assistant)

Qualifications
	� Master’s or Doctorate in a study of leadership, 

preferably with an educational focus

	�  Experience in Christian Education preferred

	� Agreement with the Intermountain Christian 
School (ICS) Statement of Faith

	� Active member/regular attendee of a 
Christian church that aligns with the ICS 
Statement of Faith

	� A servant-leader whose conduct exemplifies 
Biblical principles, humility, personal integrity, 
and professionalism

Professional Profile
	� Demonstrate and lead from a deep 

understanding of Christian education

	� Demonstrate skills in collaboration, research, 
and innovation

	� Demonstrate a love of learning and serving 
others

	� Ability to effectively work and communicate 
with students, parents, school supporters, 
faculty, and staff

	� Ability to effectively lead students, parents, 
school supporters, faculty, and staff

	� Understand, articulate, and fulfill teaching, 
learning, and leading from a Christian 
perspective

	� Strong written and verbal communicator

	� A servant-leader whose conduct exemplifies 
Biblical principles, humility, personal integrity, 
and professionalism

	� An unwavering commitment to the vision and 
mission of Intermountain Christian School

ICS Head of School



ICS Head of School

Duties and Responsibilities
Administrative Leadership

1. Serve as the executive officer of the school, 
reporting directly to the School Board.

2. Serve as an advisor to the School Board on 
vision and policy issues, and implement 
duties as assigned by the Board.

3. Be responsible for the development of 
administrative principles and procedures for 
implementing the Board’s policies.

4. Oversee a cycle and review of updates to all 
policies of the School Board.

5. Responsible to build and maintain a vibrant, 
trusting, and healthy organizational culture.

6. Recruit, develop, support, and retain 
exceptional administrators, teachers, and staff 
members who are aligned with the mission of 
the school and the ICS Statement of Faith.

Operational Leadership
7. Administer and monitor the operating budget 

of the school in such a way that there is 
prompt receipt of income and payment 
of bills, proper reporting to the Board, 
and good communication with the Board 
regarding financial opportunities, problems, 
or concerns.

8. With input from stakeholders, develop, 
oversee, and implement the next strategic plan.

9. Lead the strategic development and 
sustainability of an enrollment management 
plan, a marketing plan, and a development 
plan.

10. Present an annual and five-year projected 
budget to the board for approval.

11. Supervise all business office operations.

12. Be the chief development officer for ICS. 
Develop and coordinate a promotional 
program aimed at expanding the present 
constituency and development efforts.

13. Maintain appropriate communication with the 
Spiritual Accountability Partnership of church 
leaders.

14. Supervise the admission of new students in 
accordance with the Board’s policies.

15. Be responsible for all correspondence, 
publications and communication plans 
for ICS. 

16. Foster and maintain good relationships 
between ICS and local churches and 
community organizations.

17. Seek opportunities to represent the school in 
Salt Lake Valley.



ICS Head of School

Duties and Responsibilities (continued)

Instructional Leadership
18. Encourage and plan for the professional 

growth of faculty and staff members, for the 
distinctiveness of ICS through Teaching for 
Transformation implementation, improved 
instruction, student needs, collegial efforts, 
and community relationships.

19. Ensure ongoing accreditation through an 
agreed-upon accrediting agency.

20. Work with the Dean of Academics, 
Operations Director, and Athletic Director to 
ensure the regular and effective appraisal 
and evaluation of all employees.

21. With the faculty and leadership team, 
develop and implement the stated 
curriculum for all grades, maintaining an 
updated P-12 curricular scope and sequence.

22. Oversee students’ issues of academic, social, 
spiritual, and disciplinary natures.

23. Appraise the effectiveness of all courses, 
instructional materials, and physical facilities.

24. Work with the board, faculty, and staff to 
continuously align every aspect of the school 
with a biblical worldview and philosophy to 
maximize student spiritual formation.

Other Duties as Assigned



Although applications will be accepted until the time that a new administrator is appointed, interested candidates 
should submit a letter of interest and CV/Resume by January 7, 2022 for most favorable consideration. 
Nominations, expressions of interest, confidential inquiries and questions concerning this search should be 
submitted to Dr. Timothy Van Soelen (712.441.4958) or David Urban (610.801.9605) from the Center for the 
Advancement of Christian Education (CACE), consultants who are assisting Intermountain Christian School in 
this search. 

If, after reading this Opportunity Profile, you sense that the gifts and experience God has given you are a good 
match for Intermountain Christian School, we invite you to begin the inquiry process. We handle all candidate 
information and conversations with utmost confidentiality.

To apply, please provide the following for review:

	� A current résumé

	� A two- to three-minute video introducing yourself and speaking about your passion for Christian education

	� Responses to the following essay questions (four pages or fewer)

	� Describe your spiritual journey of faith in Jesus Christ. Indicate how God is using you in your work, in 
your church, and in your community. How has your relationship with Jesus Christ shaped your career 
and influenced your decision to apply for this position? 

	� Describe your experience with Christian education, both personally and professionally. How would you 
define the marks of educational excellence in a Christian school?

	� Describe your leadership style. If you have taken any leadership inventories (Gallup Strengths, SDI, VIA 
24, etc.), please feel free to share those results.

	� Provide the names and contact information (telephone numbers and email addresses) for four references 
who know you and your career well enough to comment on your suitability for the Administrator at 
Intermountain Christian School. (References will only be contacted after we have requested and received 
your permission to do so.)

Submit application materials to Dr. Tim Van Soelen at tim.vansoelen@cace.org 
with the subject line, “Intermountain Christian School – Head of School.”

Inquiry


